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CERTIFIED MAIL® RECEIPT

Domestic Mail Only

For delivery information, visit our website at www.usps.com®.
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Certified Mall Fes
: QQ
Extra Services & Fees (che2®box, add foe as appmpﬂafe)

[T Retum Receipt (hardcopy)

I Retum Recelpt ( i Postmark
[ Certified Mall F Delivery $ © Here
[J Aduit Signature Required $

[JAdult Signature Restricted Deflvery $

;;'::la :stage and Fees Lp 75
$ (() "75

Sent To
[Streat and Apt. No., or PO Box No.
Cily, Stato, ZIPi4®




<Erurneda iiai Service proviaes e 1olcwing benertits:

1 A receipt (this portion of the Certified Mall label).

1 A unique identifier for your mallpiece.

! Electronic verification of delivery or attempted
delivery.

1 Arecord of delivery (including the reciplent’s
signature) that s retained by the Postal Service™
for a specified period.

mportant Reminders:

| You may purchase Certified Mall service with
First-Class Maii®, First-Class Package Service®,
or Priority Mail® service.

1 Certified Mail service is not available for
International mail.

! Insurance coverage Is nof available for purchase
with Certified Mail service, However, the purchase
of Certified Mall service daes not change the
Insurance coverage automatically included with
certain Priority Mail items.

| For an additional fee, and with a proper
endorsement on the mailpiece, you may reguest
the following services:

- Return receipt service, which provides a record
of delivery (including the recipient's signature).
You can request a hardcopy retum receipt or an

electronic version. For a hardcopy retum recelpt,

complete PS Form 3811, Domestic Return

Receipt; attach PS Form 3811 to your mallpiece;

for an electronic retum recelpt, see a retail
assaclate for asslstance. To receive a duplicate
return receipt for no additional fee, present this
USPS®-postmarked Certified Mail receipt to the
retail associate,

- Restricted delivery service, which provides
delivery to the addressee specified by name, or
to the addressee’s authorized agent.

- Adult signature service, which requires the
signee to be at least 21 years of age (not
available at retail).

- Adult signature restricted delivery service, whlch
requires the signee to be at least 21 years of age
and provides dellvery to the addressee specified
by name, or to the addressee’s authorized agent
(not available at retail),

= To ensure that your Certified Mail receipt s
accepted as legal proof of mailing, it should beara
USPS postmark. If you would like a postmark on
this Certified Mail receipt, please present your
Certified Mail item at a Post Office™ for
postmarking. If you don't need a postmark on this
Certified Mail receipt, detach the barcoded portion
of this label, affix it to the mailpiece, apply
appropriate postage, and deposit the malipiece.

IMPORTANT: Save this receipt for your records.
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| @ Complete items 1, 2, and 3. A. Signature i
| ® Print your name and address on the reverse X DAgent
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USPS TRACKING #

9590 9402 2924

Permit No. G-10

. First-Class Mail
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United States
Postal Service

* Sender: Please print your name, address, and ZIP+4® in this box®

District of Columbia Superior Court
Small Claims and Conciliation Branch
510 4™ Street, N.W., Building B, Room 1]
Washington, D.C. 20001
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D.C. Superior Court
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Instructions to Defendants

fmportant;

You must come to court on the date and time stated sn the Notice to aveid the entry of a judgment by
defauh. If you de not come to court for your hearing, a jndgment by defaunlt may be enfered against vou
for the amount of woney demanded in the Statement of Claim. If that happens, the plaintiff could take
money from your paycheek or vour bank account, or take and sell your personal property, {o pay the
claim.

if you cannot come to court for your hearing, call the Small Claims Clerk’s Office at {I02) 879-1126 as
soon as you can for more information. Yeu must go to the hearing unless the hearing is continved or
cancelied, To find out if your hearing is still scheduled call the Small Claims Clerk’s Office. Even if vou
want to admit the claim, and just need more time to pay, you must still come to court fo explain vour
sitgation.

Betore any case goes fo trial in the Small Claims and Conciliation Branch, a trained mediator will meet with the
parties to see if they can agree 0 a scttlement. If the parties cannot reach a settlement with the mediator, then
the case can be scheduled for a trial on another day.

H the plaintiff in vour case has a lawyer, that lawver’s name and contact information are on the Statement of
Claym. You may contact the plaintiffs lawver about this case. You do not kave to have a fawyer, but vou may
choose to get a lawyer or ook for legal advice about this matter,

I you want a lawyer, but cannot afford to pay one, there are many organizations that may be able 10 help you,
nclading:

¢ Legal Aid Society of the District of Columibia: (202) 62&-1161
# Legal Counsel for the Elderly {if age 60-+): {2{12) 434-2128

e Tzedek DC: (202) 274-7386

» Neighborhood Legal Services Program: (202) 8326377

¢ DC Law Students in Court: {202) 638-4798

You may also get help from the Consumer Law Resouree Center, or the Small Claims Resouarce Center. The
Consumer Law Resource Conter is open on Wednesdays from 9:15 am. o 12:00 p.ou The Small Claims
Resource Center is open on Thursdays, 9115 am. to 12:00 p.m. Both are located in Room 208, Court Building
B, 510 4th Street. N.W., Washington, DC 20001, The resource centers may close their intake early i too many
people have already signed in. They must prioritize people with a court hearing scheduled on that day. There s
no guarantes that people without hearings on that day will be seen. Arriving cardy increases vour chances of
receiving services. Please expect a wait.

If you have witnesses, hooks, receipts, or other documents that relate to this case. you should bring them with
you to court. I you want to have witnesses summoned to come to court, contact the Small Claims Clerk’s

Office for more information.

When you contact the Small Claims Clerk’s Office about your case, remember to inclnde your case number,
coptact information, and court date. Please know that court emplovess are not allowed to give you legal advice,

Puede oblenerse copias de este formulario en Espadol en ¢f Tribunal Superior del Distrito de Columbia,
Edificie B, 510 4th Street, NW, Room 120, Washingten, D.C. 20081, o ver: wiwvw.deconrts.gov.

You can get a copy of this form in Spanish af the Superior Court of the District of Columbia, Building B,
3160 4% Street NW, Roem 120, Washington, D.C. 20001, or at: wiwvw. decouris.gav.
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SUPERIOR COURY OF THE DISTRICT GF COLUMBIA
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Fhie paper 1 @ notice i a fawsnit seeking money damages. 1 vou do not come to the heaniae shove. a udszmm‘f MRy be euniered
sgaist you. H you cannot come to the hearing, please contact the Smail Claims Clerk’s Office mmesdiately for mors infor maion, For
mote miormation, see the “Instractions to Defendants” page attached to or on the back of the attached Statement of Clajm,

bste documento es un aviso en una demanda qoe solicita dafos monetarios. 81 usted no asiste a 12 audiencia
mencionada snteriormente, se puede dictar un fallo en su contra. Si no puede asistir a {a andiencia, comuniquese
de mmediato con la Oficina del Secretario de Demandas de Menor Cuantia para oblener mas mformacion. Para
obtener mas informacion, consulte la paging "Instrucciones a Jos Demandados” que s¢ adjunia a la Declaracion
de Demanda adinta o al dorso de la misma. *
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SUPERIOR COURT OF THE DISTRICT OF COLUMBIA

| Civil Division - Small Clarims and Conciliation Branch
310 4th Street, NOW, Court Building B, Room 120, Washington, 3.0, 20001
Telephone Number: {202} 8791120 Website: www.decousts gov
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SUPERIOR COURT OF THE DISTRIOCT OF {.’.{;E...E_.?&’XBEA
Crvil Division -~ Small Claims and Conciliation Branch
510 4% Stre cet, N.W., Court Building B, Room 120, Washington, D.C

- 20001
Telephone Number: {2023 879-1120 Website: www decourts. gos

{The information colfected on this form is
used solely for court administration and
V. statistical pusposes.}
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Defendani{s) : '
e § -

.. Redarionship to Lawsuit:
S 8ok T Meiee

Name {(please print or type)

FhAttorney for Plaintiff [ i 7 Selt {Prsy Se/ No Attorney)
D Othe

4 WY oL e o
Ting ¥EVE ; L g gnd Service Method,

Firm Name (i applicable)

V Certfied Maid by Clerk (How many?

. ' [ With Restricted Deliv ey {(h‘ui ifap u(abf }
W 3 SN

1 e}
L1 Registered Mail by Clerk (How Hamy

leleph(me Vo B ar. ’!‘\“ {1 With Restricred Oelivery {check ,fa;)f)»’zc a}m}
f_: Special Process Server {You must flg an

Application for Approval of Special Process Server)

Do you need an interpreter™ [} Ye‘s@ No Hyes, which language(s)?

Amount in Contraversy: [ 1 $1 - %500
Pending or re~filed case{s) r
Case No.:

| (1 $2,500.01 - 516,000
elated to the action bs ng fled:

_ fther _rtssﬁy or m wrﬁmg
{3 Bmauh of Contract

;’:} Breack of Warranty

{1 Personal Property
] Negotmbk Instroment {7 Loan {1 Rent Due
{1 Unpaid Wages ii‘is‘sr&kcs Rendered {1 Scowrity De DOSH
Debt Suit Home Impravement Contract Ural
B " m{:}v ¥ p _L = D

IEY OF Wrong ﬁammﬁtteé on ihe pmpem m" amﬁwr '
1 Conversion 1 Shop Lifhag
U7 Des '

{1 Avtomaobite
{1 Property Damage

truction of ?mpen}f

1 Assaultand Battery 1 Personat Injury [] Libe; and Slander {1 Slip and Faft

{1 Automobile {1 Fraudulent Migrepresentation ] Neglige

D, [ UNIFORM ARBITRATION ACY - an action based E. [} SUBROGATION — a claim filed by one
en an arbitration agreement person in the place of another

F. [ 1 FOREIGN JUDGMENT {DOMESTIC) - G. [} COLLECTION - claim filed by a
jundgment, decvee or order filed from another jurisdiction

seller / lender to coflect a consumer debi
H. [} FOREIGN JUDGMENT {(INTERNATIONAL) - judgment, decree or order filed from another countr

L. I MEDICAL MALPRACTICE - 2 elaim sgainst 2 healtheare provider for professional misconduet

Have you griivm notice of intention to file vour lawsuit 90 davs priorto filing? [ ] Yes
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